HUONG DAN KY SO ONLINE
TREN HE THONG QUAN LY VA PIEU HANH VAN BAN
(Luu hanh noi bo)

Dé ky s online trén Hé thong quan 1y va diéu hanh van ban can phai thuc hién
03 ndi dung chinh: Cai dat driver cua thiét bj ky sd; Cai dat driver hd tro cua
VNPT va Ky sb online. Cu thé nhu sau:

1. Cai dit driver ciia thiét bi ky s6
a) Déi voi thiét bi ky s cii (Hudng dan cai dit Muc 1, Phu luc 1)
b) Déi véi thiét bi USB Token BitdID (Hudng dan cai dit Muc 2, Phu luc 1)

2. Cai dat driver hd tro cia VNPT (Hudng dan cai dat Phy luc 1I)

3. Huéng din ky so6 online

3.1. CAu hinh trén tai khoan ca nhan

Budc 1: Dang nhdp vao phan mém, vao muc Thong tin ca nhan:

HE THONG QUAN LY VAN BAN VA DIEU HANH
SO THONG TIN VA TRUYEN THONG
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Trang chd Danh ba Théng tin ca nhan Bd cai plugin Hwéng dan sir dung Wan ban

Budc 2: Tai muc Hinh thire ky s0, nhan chon Ky s0 token nhu hinh dudi:

Hinh thire ky s6

Ky sb token
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(7] Ky sd sign server
() Ky s6 mobile PKI ‘

(] CA-Signserver
(] Ky SmartCA



Buwdce 3: Tai muc Anh ky so, chon va can 1€ chit ky s6 c4 nhan. Sau do, nhan

Luu va dong muc Thong tin ca nhan:

Anh chiF ky:
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ki tap tin dwogc chon " Giri file dinh kém __.

3.2. Ky s6 online:

Buwéc 1: Tai cia sb Thong tin van ban (dé duyét van ban di), chon Ky sb
token:

THONG TIN VAN BAN P

Théng tin van ban Téng hop y kién xi Iy Théng tin y kién So db ludng van ban
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Ké hoach tham gia hudng (rng "Tét tréng cay doi doi nhé on Bac H6" va cham séc cay canh co quan nam 2022
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Buwéc 2: Sau do, ngudi ky sb thue hién thao tac can chinh chir ky sé ca nhin vao
ding quy dinh (méc dinh nhitng van ban sau chir ky s6 s& tu hién thi tai vi tri da
can chinh), chon Ap dung dé ky:
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Buoc 3: Chuyén can bd Van thw trén hé théng dé thuc hién phat hanh van ban,

4
A

hoan tat qu4 trinh ky sd:

THONG Tib

] UBND TINH PAK NONG CONG HOA XA HOI CHU NGHIA VIET NAM
SG THONG TIN VA TRUYEN THONG Poc lap - Tw do - Hanh phic
Sé: /KH-STTTT Dk Nong, ngay thang 5 ndm 2022
KE HOACH

Tham gia hwéng wng “Tét trong cAy doi doi nhé on Bac Ho” va cham séc
cay canh co quan nam 2022

Thue hién Ké hoach sé 222/"KH-UBND ngay 05/5/2022 cﬁq UBND tinh va
Thu kéu goi cua Chu tich UBND tinh ve viéc tham gia “Tet trong cay doi doi
nhd on Bac HO” va trong ring tap trung, trong cay phan tan nam 2022.

S& Thong tin va Truyén théng ban hanh ké hoach tham gia hwong ting “Tét
trong cay doi doi nhé on Bac H6” va cham séc ciy canh co quan nim 2022, cu
thé nhw sau:

I. MUC PICH, YEU CAU

I Phat dong, tuyén truyén sau rong va kéu goi toan thé cong chirc, vién

g cua co quan thyc hién 16 day cua Bac Hb “Vi lgi ich muoi
% Chuyén Van thu S&
|1 ich tram nam trong ngudi”.
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“ Trinh I3nh dao S&

Noi dung xwv ly
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% Chuyén tra Chuyén vién
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